
Loan Authorization Bylaw 
Procedures

MUNICIPALITY

AAP/Assent
CC 180

Elector Approval 
Exemption or Assent 
Free Zone CC 180(2)

LA Bylaw
CC 179

Three 
Readings

Bylaw
Adoption

One Month Quashing Period
LGA-s: 623( )

Inspector's Approval
CC 179(1)

Certificate of 
Approval
LGA 760

Liability Servicing Limit 
Certificate

Corporate Officers Certificate
1 or 2

Proceed to Temporary 
Borrowing or Security Issuing
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MUNICIPALITY

Temporary Borrowing Bylaw 
Procedures

Temporary Borrowing 
Bylaw
CC 181

Wait 1 Day 
then Adopt 

CC 135

Send the following to finance@mfa.bc.ca:

Completed MFA Short Term Financing Application (Municipal)

Certified copy of adopted Temporary Borrowing Bylaw

MFA reviews package and (if approved) will email 
you a Loan Agreement and Promissory Note

Return both signed documents to 
finance@mfa.bc.ca and also mail original 

Promissory Note to MFA

Submit Request for Advance to: 
finance@mfa.bc.ca

MFA funds loan and emails you a funding 
confirmation

Three 
Readings CC 

135
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Security Issuing Procedures
REGIONAL DISTRICT MUNICIPALITY

Three 
Readings and 

Adoption

10 Day Quashing Period
LGA 425

See Interpretation Act

Certificate of Approval
LGA 760

Corporate Officers Certificate SI

After Adoption: email a copy of the adopted SI 
bylaw and the MSIR (if applicable) to 
finance@mfa.bc.ca to indicate upcoming long-
term borrowing request.

RD Security Issuing Bylaw 
LGA 410 & 411

Municipal Security Issuing 
Resolution (MSIR)  

CC 122 & 182

Send LA Bylaw, Certificate of 
Approval, Liability Servicing 
Limit Certificate and MSIR to 

your Regional District

MFA receives approved SI Bylaw and  C 
of A from Ministry and funds in next 

Issue (Spring or Fall).

RD receives proceeds RD distributes proceeds to 
member municipalities
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MUNICIPAL BORROWINGS

Security Issuing Paperwork

MFA couriers your RD:

2 Demand Promissory Notes (between MFA/RD) 
2 Loan Agreements Schedule

RD signs, dates and seals paperwork and 
couriers/mails back to MFA:

1 Demand Promissory Note
2 Loan Agreements

MFA mails municipality:

2 Demand Promissory Notes (between muni/RD) 
2 Loan Agreements (between 
muni/RD) 

MFA obtains Inspector
approval of Loan Agreements

MFA couriers RD:
1 copy of completed Loan 
Agreement

Municipality signs, dates and seals paperwork.  
Keep 1 copy of each and mail:

1 Demand Promissory Note to RD
1 Loan Agreement to RD
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